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Looking at Reports, you can see it has listed 3 different report options. You can access any report option by
double clicking on the icon.

e Financial Statements
e Additional Reports
e List of GL Reports

Double click on the Finanical Statement option on the Reports screen.
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Finanical Statements are broken into 5 separate report options. Financial Statements — is separted into the
standard finanical statements and reports.
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GL Reports Finanaical Statements — here the user can see the 5 reports under the finanacial statements folder in the GL
module.

e Income Statement — displays the revenues and expenses recognized over a specific period showing profit
or loss

e Balance Sheet — summarizes the company’s assests, liabilities and equaity to a specific point in time

o General Ledger Detail report — identifies all of the transactions, from all modules, into the GL accounts

e Working Trial Balance — worksheet to review GL balances at the detail level

e Cash Flow Statement — records the cash and cash equivalents entering and leaving the company



The Income Statement is an Income and Expenses Report, which lists the debit and credit balances in the
general ledger (only Income and Expense accounts) for a selected period. A Net Profit is displayed when the
Income account balances are more than the Expense account balances. A Net Loss is displayed when the
Expense account balances are more than the Income account balances.

The Income and Expense account balances will include only posted Journal Batches and other module
batches/transactions updated to the General Ledger either through a Month End Close or posting directly to
General Ledger. Any unposted batches will be excluded from the Income Statement

“s- Galaxy 25 Browser - [General Ledger <Income Statement]

4] Session Community Module Window Options  Help - || %

alm P89 e

ADT Report Options Formatting Options

Include | Al Faciliies A

[™ Show Account Numbers

[~ Show Heading on Each Page

v Include Accounts with Zero balance Font Size 8 :Iv

2

% For Period Ending B 2012405 Q. MoofManths (1 = Report title [leave blank for default]
‘@

: Wariance |Mone - Show Lewvels ALL -

[~ Show Budget

[ Show 5ame Period Prior ear i ariance Im Rounding ’m

[~ Show Prior Same Period ariance m [~ Print highest lewel user totals in bold

[ Show Year to Date | J
Comparizon Method  |Mone hd [~ Skip line after regular totals

Segment 6a” Q. Value = I™ Start each section on a new page

Load Options... | Save Options... | Generate Lloze

Accounts Payable

Corporate Setup

Calendar

Galaxy Reporter

Custom Reports

Fayroll

U HBE X

GHV GHV Klingler, Kelly [MGR]

Report Options

For Period Ending — will always default to current year/period

No of Months — number of month’s data to be shown on statement (1 month will show current period &
greater than 1 month will give you the months up to the period ending date).

Include — facilities to be included on statement

Single Facility — individual facility on statement
Facility Group - select facility group that were defined in Budget List
All - include all facilities on statement (Consolidated reporting)

Include Accounts with Zero balances — include accounts with zero balance on statement



Show Budget — show budget figures on statement
Variance — show variance between budget and current figures on statement

None

Dollar

Percent

Both — Dollar and Percent

Show Same Period Prior Year — looks at Period End date and base Same Period Prior year from that
date EX: Period End date 2012/05, system will compare 2011/05 information. If 3 months were
selected, the system would compare 1st quarter of 2012 to 1st quarter 2011

Variance — show variance between prior and current figures on statement

None
Dollar
Percent

Show Prior Same Period — looks at Period End date and base Show Prior Same Period from that date
EX: Period End date 2012/05, system will compare 2012/04 information. If 3 months were selected,
the system would compare 2012/02, 2012/03 and 2102/04 information

Variance — show variance between prior and current figures on statement

None
Dollar
Percent

Show Year to Date — show YTD figures on statement

Comparison Method — show comparison by:

None
Percent
Per Diem — show Per Patient Day — pulls data from AR based on GL Metrics

Segment — if the account number is defined in GL Segment you can filter GL account number segments
on the financial statement

Value — enter the value of the GL segment to be reported on the financial statement

Formatting Options

Report Title — you can name your income statement, other than the default title
Show Account Numbers — if you want the account number print beside the account description

Show Heading on Each page — if you want the heading to print on each page of the financial
statement

Font Size — change font size of the account information printed on the financial statement
8 — 10 are the font size options

Show Levels — show levels of accounts on the financial statement



All
1-10 levels (allows you to print as much account details or just total levels)

Rounding — round the dollar figure

None

Nearest $1
Nearest $10
Nearest $100
Nearest $1000

Print highest level user totals in bold — print highest account level in bold font on financial statement

If this option is selected, the system will prompt you skip line option

[v Print highest level user totals in bold

|Skip 1 line between tatal groups j

(il g | line Betwesn total aroups
Skip 2 lines between tatal groups

[ Start each section on a new page

Skip line after regular totals — skip line after regular account totals on financial statement

Start each section on a new page — income and expense accounts show on separate pages on the
financial statement

To save the Income statement, as per selected options, click the SAVE button. The system will prompt
you to enter in the name of the saved income statement.

Save Settings &J

Settings:

[Dermo income stater=
Cancel

Click the OK button, after you entered the name of the saved income statement.

To retrieve a saved Income statement, click the SAVE button. The system will prompt you to select the
name of the saved income statement.

Select Options lﬂ

Settings 0K I
Demo Income statement
Cancel |

Delete |

To create the Income financial statement, click the GENERATE button.



The following screen is displayed.
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For 6 month(s) end 06/30/2010
3
.I.ITE MDS Account Current Period Budget Amounts Year to Date Year to Date
Budget
' MDS 3 REVENUES
[40-1010.00] - Boutine Services Cert o.oo0 14._00 10%,867.00 14.00
"_"_‘ Care Flan 3 [40=1121.001 y = Physical Therapy Cert 0.00 24.00 0.00 24.00
-00] - Occupaticnal Therapy Cert g0.00 10.00 0.00 10.00
-00] - Speech Therapy Cert o.oo 8.00 0.00 B.00
Physician Orders [40-1124.001 y - IV Therapy Cert 0.00 318.00 0.00 318.00
[40-1125.00] y — Oxygen Cert g.00 0.00
Aszessments [40-1126_00] Drivate Day - Medieal Supplies Cert a.00 a.00
[40-1910.00]1 Private Pay - Contractual Allowance Cert 0.00 (5B€.25)
Personnel [40-19%5.00] Total Private Pay Revenue Cert 0.00 374.00 109,280.75 374.00 E
[40-2010.00] Medicaid - Routine Serviees Certc o_00 374,568.00
General Ledger [40-2121.00] Medicaid - Physical Therapy 0.00 1,574.00 0.00 1,574.00
Medicaid - Qccupaticnal Therapy Cert 0.00 6.00 0.00 €.00
Medicaid - Speech Therapy Cert 0.00 0.00
Accounts Payable N
Medicaid - IV Therapy Cert 0.00 0.00
Madicaid - Oxygen Cert 0.00 0.00
Corporate Setup [40-2126.00] Medicaid - Medizcl Supplies Cert 0.00 210.00
[40-2910.00] Medicaid = Contractual Rllowance Cert 0.00 (124,503.40)
Calendar [40-2935.00] Total Medicaid Revenus Cert 0.00 1,580.00 250,274.60 1,580.00
[40-3010.00] Medicare - Routine Services o.o0 116,920.00
Galaxy Reporter [40-3121.00] Medicare - Physical Therapy 0.00 14.00 1,79€.45 14.00
[40-3122.00] Medicars - Occupaticnal Thezapy 0.00 17.00 1,535.58 17.00
¥ "J Custom Reports Medicare - Speech Therapy g.o0 165.04
a Medicare - IV Therapy 0.00 0.00 |
. Medicare - Oxygen 0.00 0.00
% Fayrall [40-3126.00] Medicare - Medical Supplies 0.00 743.60
[40-3480.00]1 Medicare - Bad Debt 0.00 0.00
[40-3490.00] Medicazre - Contractual Allowance 0.00 122,762.52
[40-3455.00] Total Medicare Part A Revenue 0.00 31.00 243,987.19 31.00
[40-3521.00]1 Part B - Physical Therapy Cert 6.00 2,331._88
[40-3522.00]1 Part B - Occupational Theraoy Cert 0.00 €54.00 1.051.32 €54.00 E-
< | e | 3
< LI} | % Preview
e GHV GHV Klingler, Kelly [MGR]

The user can go back to the report selection criteria screen by clicking on the <= Back to Options button.

Users can print the report or Export the file by clicking on the Export option. The system will show a list of
standard export options.

Excel Spreadsheet (XML)

PDF file

CSYV file

Text file

JPEG file

HTML file

User can click on a specific account and get a drill down on that specific account to show additional details.



“s- Galaxy 25 Browser - [General Ledger <General Ledger Detail Report>]

4] Session Community Module Window Options  Help - || %
©Q 8 X = & 2 A
- b
- Zoom B8% <+ | |4 4 1 (Y| _:|:| 4 [ Print Print Al \ Setup.. _5'; Export
Quick Menu
-
‘ i ADT
% . [AI1] "TAMERICAN IDOL NURSING HOME"
Accounts Receivab i
General Ledger Detail
nos For Period from Jan to Jun, 2010
One account: 50-1010.00
ot
MDS 2 Account# Description Date Source Trans. Descr. Item Descr. DR Amt. CR Amt. Balance
— 50101000 Dietary Staff Wages Cert
+ | CarePlan2 2010/06 Beginning Balance: 0.00
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k Assessments =
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Example of a drill down on an account from the income statement.

The system will highlight the specific account the user selected from the actual Posting Report of the batch this
transaction was processed.
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Account

Description

Credit Trans.Date

Physician Orders 1 Period 2010/06 E\l{;r{dEMERmAN IDOL NURSING B/30/2010
ments 1 [20-4010.00] Wages Payable Wages Payable 382243
2 [50-10410.00] Dietary Staff Wages  Dietary Staff Wages Cert 53571
Cert
;_'D;'a Fersennal 3 [51-1020.00] LicensedPractical  Licensed Practical Nurses Cert 500.00
Murses Cert
w General Ledger 4 B1-1030.00] Registered Nurses Registered Murses Cert 257243
Cert
% Accounts Payable 5 [51-5010.00] Cerified Myrsing Cerified Myrsing Aides Mon-Cert 21429 | 4
Aides Non-Cert
@ Corporate Setup Transactiontotals 3,822.43 3,822.43
2 Period 2010/07 [Al1] AMERICAN IDOL NURSING 7192010
% Calendsar HOME
1 [50-1010.00] Dietary Staff Wages  Dietary Staff Wages Cert 96429
| Cert
g O Reporter 2 [51-1020.00] LicensedPractical  Licensed Practical Nurses Cert 900.00
= MNurses Cert
j Custom Reports 3 [E51-1030.00] Registered Murses Registered Murses Cert 4,630.34
- Cert
% Fayroll 4 [51-5010.00] Cerified Nyrsing Cerified Nyrsing Aides Non-Cert 38571
Aides Mon-Cert
Transaction totals 6,880.34
3 Period 2010/07 [AI1] AMERICAN IDOL NURSING 742010
HOME
1 [10-1030.00] Cash in Bank - Cashin Bank- Paroll 7,317.93
Payroll -
1 LLI# b Preview Page 1 of 1 [
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Example of the system highlighting the account that was drilled down on.
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The Balance Sheet lists the balances of the Asset, Capital and Liability accounts as at the end of a specified
Accounting Period. The Asset accounts should reflect debit balances and the Capital and Liabilities accounts
should reflect credit balances. The Assets should always balance with the Capital and Liabilities accounts.

The balancing figure is the Net Profit or Loss. A Net Profit is displayed when the Income account balances are
more than the Expense account balances. A Net Loss is displayed when the Expense account balances are
more than the Income account balances.

The Balance Sheet will include posted Journal Batches and other module batches/transactions updated to the
General Ledger either through a Month End Close or posting directly to General Ledger. Any unposted batches
will be excluded from the Balance Sheet.
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Report Options

For Period Ending — will always default to current year/period
Include — facilities to be included on statement

Single Facility — individual facility on statement
Facility Group - select facility group that were defined in Budget List
All - include all facilities on statement (Consolidated reporting)

Include Accounts with Zero balances — include accounts with zero balance on statement

Show Budget — show budget figures on statement


http://batchpost.htm/

Variance — show variance between budget and current figures on statement

None

Dollar

Percent

Both — Dollar and Percent

Show Same Period Prior Year — looks at Period End date and base Same Period Prior year from that
date EX: Period End date 2012/05, system will compare 2011/05 information. If 3 months were
selected, the system would compare 1st quarter of 2012 to 1st quarter 2011

Variance — show variance between prior and current figures on statement

None
Dollar
Percent

Segment — if the account number is defined in GL Segment you can filter GL account number segments
on the financial statement

Value — enter the value of the GL segment to be reported on the financial statement

Formatting Options

Report Title — you can name your income statement, other than the default title
Show Account Numbers — if you want the account number print beside the account description

Show Heading on Each page — if you want the heading to print on each page of the financial
statement

Font Size — change font size of the account information printed on the financial statement
8 — 10 are the font size options
Show Levels — show levels of accounts on the financial statement

All
1-10 levels (allows you to print as much account details or just total levels)

Rounding — round the dollar figure

None

Nearest $1
Nearest $10
Nearest $100
Nearest $1000

Print highest level user totals in bold — print highest account level in bold font on financial statement. If this
option is selected, then system will prompt you skip line option



[v Print highest level user totals in bold

|Sk|p 1 ling between total groups L]

r Skip 1 line between total groups
Skip 2 lines between tatal groups

[ Start each section on a new page

Skip line after regular totals — skip line after regular account totals on financial statement

Start each section on a new page — income and expense accounts show on separate pages on the
financial statement

To save the Income statement, as per selected options, click the SAVE button. The system will prompt
you to enter in the name of the saved income statement.

Save Settings &’

Settings:

[Dermo income stater=- N

Click the OK button, after you entered the name of the saved income statement.

To retrieve a saved Income statement, click the SAVE button. The system will prompt you to select the
name of the saved income statement.

Select Options [ﬂ
Settings 0K I
Demo Income statement

Cancel |
Delete |

To create the Income financial statement, click the GENERATE button.
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Accounts Receivable
For 05/31/2011
Lfin
I,
|rins] Mos Bccount Current Period Budget Amounts Variance § Variance %
et ASSETS
Ll MDS 3
|tzs) Detty Cash (B2E_44) (B2E.44)
Com Cash in Bank - General 1&8,673,€15.78 1g,879,615.78
+| | Care Plan 2
Cash in Bank - Payroll (&, 726,4595_44) (&,728,495_44)
. Cash in Bank -Money Market B81,37Z.¢€8 81,372.¢68
Physician Orders
Trust Funds Account 87,977.00 587,977.00
Total Cash 10,131,633 .58 10,131,633.58
L L/B - Private Pay 1,561.50 1,561.50
2/R - Medicaid Resources {5,358.70) {5,358.70)
L/R - Part A Co-Insurance 1&7,576.33 187,57€.93
Z/R - Part B Co-Insurance (13,371.03) (12,371.0%3)
L/R - Insurance Co-Pay 0.00 0.00
Total A/R Due From Patients 145 ,808.64 143,808.64
Accounts Payable
L/E - Medicaid 284,030.33 284,030.33
L/R - Medicaid Part A Co-Insurance (€ls, 668_54) (€le,668.54)
| Corporate Setup
L/R - Medicaid Part B Co-Insurance 537,415.08 537,415.08
Caleng Totzl R/R Medicaid 202,781.45 202,781.45
Calendar
L/R - Medicare R 151,145_40 151,145.40
] L/R - Medicare B 2,846.12 2,84€.13
I, Galaxy Reporter
= p Totzl A/R Medicare 133,991.53 153,991.53 =
] L/R - United Health Care 3Z,019.94 3Z,015.94
£, Custom Reports
) a L/R - Blue Cross/Blue Shield 40,717.52 40,717.52
Payroll Total Due from Insurance/HMO 72,737.46 T2,737.46
FyTol
Y Total A/R Insurers 469 ,510.44 469 ,510.44
L/R - Misc. 0.00 0.00
Total Other A/R 0.00 0.00
Total Rccounts Receivable 613 ,313.08 61%,313.08
Nursing Station Supplies Inventory 5,537_34 5,537.34 j
4 | v
Presview
Ls GHV GHV Klingler, Kelly [MGR]

The user can go back to the report selection criteria screen by clicking on the = Back to Options button.

Users can print the report or Export the file by clicking on the Export option. The system will show a list of
standard export options.

Excel Spreadsheet (XML)

PDF file

CSYV file

Text file

JPEG file

HTML file

User can click on a specific account and get a drill down on that specific account to show additional details.
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General Ledger Detail
] -
R For Period from Jan to May, 2011
(1 One account: 10-1030.00
' MDS 2 Account# Description Date Source Trans. Descr. ltem Descr. DR Amt. CR Amt. Balance
— 10-1030.00 Cash in Bank - Payroll
+| | Care Plan 2 2011/02 Beginning Balance: -6,712,634.39
02/02/2011 PR Feriod 201102 Cash in Bank - Paroll 0.00 8 876.30
Fhysician Orders 0216/2011 PR Fedod 201102 Cash in Bank - Paroll 50.00 4,014.48
Period Change: 50.00 12,890.76 -12,540.76
2011/03 Beginning Balance: -6,725,475.15
03/02/2011 PR Feriod 201102 Cash in Bank - Paroll 0.00 1,024.25 =
Period Change: 0.00 1,024.29 -1,024.29
Ending Balance: -6,726,499.44
Total Ending Balance: -6,726,499.44
Accounts Payable

Example of a drill down on an account from the balance sheet.

The system will highlight the specific account the user selected from the actual Posting Report of the batch this

transaction was processed.
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a Batch No: 1000386 Created On:  2/22011
I!TE MDS Description: Payroll Batch #1000077
i 2'0 . . . B
IITE MDS 3 # Account Description Debit Credit Trans.Date
— 1 Period 2011/01 [Al1] AMERICAN IDOL NURSING 1312011
+| | Care Plan 2 HOME
B 1 [20-4010.00] Wages Payable YWages Payable 13,1258.40
Fhysician Orders 2 [50-1010.00] Dietary StaffWages Dietary Staff Wages Cert 1,500.00
Cert
Assessments 3 [51-1020.00] Licensed Practical Licensed Practical Murses Cert 1,400.00
Murses Cert
Personnel 4 [51-1030.00] Registered Murses Registered Murses Cert 9,628.40
Cert
Genersl Ledger 5 [51-5010.00] Cerified Nyrsing Cerified Myrsing Aides Non-Cert 600.00
7 Aides Mon-Cert
% Transaction totals 13,128.40 13,128.40
Accounts Paysble _
2 Perod 2011/02 [AI1] AMERICAN IDOL NURSING 2122011
HOME
@ Corporate Setup 1 [10-1030.00] Cash in Bank- Cashin Bank- Paroll B,876.30
Payroll
% Cslendsr 2 [20-3010.00] 941 Tax Payable 941 Tax Payable 3,5580.45
al 3 [20-3020.00] State Witholding Tax  State Witholding Tax Payable 717.86
X ’ Galaxy Reporter FPayable
= y 4 [20-3030.00] City Witholding City Witholding Payable 455.05
- Custom Reports Payable
ﬂ 5 [20-3040.00] Federal Federal Unemployment Tax Payable 101.99
Payrall Unemployment Tax Payable
5] [20-3050.00] State Unemployment State Unemployment Tax Payable 25497
Tax Payable
¥ [20-3060.00] Workers Comp. Workers Comp. Payable 63742
FPayable
3 [20-4010.00] Wages Payable Wages Payable 13,128.40
2] [20-4110.00] Health Insurance Health Insurance Payable 2.810.00
Pavahla
Prewview FPage 1 of 1
Ls GHV GHY Klingler, Kelly [MGR]

q( X

Example of system highlighting the account that was drilled down from the balance sheet.




General Ledger Detail Report — shows beginning and ending account balances and all journal lines affecting
each account balance
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You must select the facility(s) you want to be included on the General Ledger Detail report. The options are as
follows:

Single Facility — individual facility on statement
Facility Group — select facility group that were defined in Budget L.ist
All - include all facilities on statement (Consolidated reporting)

And then specify the facility’s name on the Facility line. You can select the facility from the drop down box, by
clicking on the magnify glass.

Click the OK button, after you entered the name of the facility(s).
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Period

From Date — enter the beginning date user wants to run the report
End Date — enter the end date the user wants to run the report
Accounts

All Accounts

One Account — select the account from the drop down box, by clicking on the magnify glass.
Range of Accounts — enter the From account and To account. You can select the accounts
from the drop down box, by clicking on the magnify glass.

Select Account — Click to select — check multiple accounts from the account list

Appearance — Show heading on each page (checked as default setting)
Account Segment

Segment — if the account number is defined in GL Segment you can filter GL account number

segments on the financial statement

Value — enter the value of the GL segment to be reported on the financial statement

To create the General Ledger Detail report, click the GENERATE button.



“s- Galaxy 25 Browser - [General Ledger <General Ledger Detail Report>] |LIE.L|

4] Session Community Module Window Options  Help - || %
=08 R = ) B
- b
- Zoom B8% <+ | |4 4 1 (Y| _:|:| 4 [ Print Print Al \ Setup.. _{'} Export
uicK enu
- -
& ~‘Z ADT
. [AI1] "TAMERICAN IDOL NURSING HOME"
Accounts Receivab i
General Ledger Detail
729 nps For Period from Jan to Jun, 2010
One account: 50-1010.00
= mps 2 Account# Description Date Source Trans. Descr. Item Descr. DR Amt. CR Amt. Balance
50101000 Dietary Staff Wages Cert
Care Flan 2 2010/06 Beginning Balance: 0.00
3B 06/30/2010 PR Period 2010/06 Digtary Staff Wages Cert 53571 0.00
: Fhysician Orders Period Change: 535.71 0.00 535.71
= Ending Balance: 53571
b= Assessments =
;C"D:;'i Personnel Total Ending Balance: 535.71
% Accounts Payable
@ Corporate Setup
% Calendar
|
| Galaxy Reporter
Lz p
|
- Custom Reports
= a
% Fayroll
] m 3
4 m b Preview FPage 1 of 1
Ls GHV GHV Klingler, Kelly [MGR]

The report will list each account that was selected in the report criteria for the requested “as of date”. The
report will show the following details:

Account — account number from Chart of Accounts

Description — account number description

Date — transaction date of batch

Source — application module where entry came from

Transaction Description — transaction batch period year/period number
Item Description — account description

DR Amt — debit amount of this account’s transactions

CR Amt — credit amount of this account’s transactions

Balance — shows accounts beginning balance and the account ending balance after debit/credit
transactions

Users can click on a specific account and get a drill down on that specific account to show additional details.



The system will highlight the specific account the user selected from the actual Posting Report of the
this transaction was processed.

batch

s~ Galaxy 2.5 Browser - [G_eneral Ledger <Batch Print>]

[
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@ Corporate Setup

% Calendar
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ADT

Accounts Receivab

= MDs 2

Care Flan 3

Physician Orders

Assessments

% Personnel

General Ledger

Galaxy Reporter

E

Custom Reports

Fayroll

4| i b
Idle

Presiew

Posting Report
Posting Date: 07/02/2010
Batch No: 1000152 Created On: 7M142010
Description: Payroll Batch #1000054
# Account Description Credit Trans.Date
1 Period 2010/06 [AI1] AMERICAN IDOL NURSING B/30i2010
HOME
1 [20-4010.00] Wages Payable Wages Payable 382243
2 [50-1010.00] Dietary Staff Wages  Dietary Staff Wages Cert 53571
Cert
3 [51-1020.00] Licensed Practical Licensed Practical Murses Cert 500.00
Murses Cert
4 [B1-1030.00] Registered Nurses Registered Nurses Cert 257243
Cert
5 [51-5010.00] Cerified Myrsing Cerified Myrsing Aides Mon-Cert 21429 |
Aides Non-Cert
Transaction totals 382243 3,822.43
2 Period 2010/07 [Al1] AMERICAN IDOL NURSING 7192010
HOME
1 [50-1010.00] Dietary Staff Wages  Dietary Staff Wages Cert 96429
Cert
2 [51-1020.00] Licensed Practical Licensed Practical Murses Cert 900.00
Murses Cert
3 [51-1030.00] Registered Murses Reqgistered Murses Cert 463034
Cert
4 [51-5010.00] Cerified Myrsing Cerified Nyrsing Aides Non-Cert 38571
Aides Mon-Cert
Transaction totals 6,880.34
3 Period 2010/07 [AI1] AMERICAN IDOL NURSING TH42010
HOME
1 [10-1030.00] Cash in Bank - Cashin Bank- Paroll 7.317.83
Payrall =
Page 1 of 1 [
GHV | GHV | Klingler, Kelly [MGR]




Working Trial Balance Report — this report is similar to the Trial Balance report, but this report contains
columns for the adjusting entries and the adjusted balance.

~»- Galaxy 2.5 Browser - [General Ledger <Working Trial Balance>]

A Session Community Module Window Options  Help BEE
Q@ mQ 8 R = g P %]
]|
wick Meny Working Trial Balance Report & Facilly..
Period Account Segments —————— | [ Appearance + Generate
ﬁ ADT From Date l:l Q, Segment  6d” Q, ¥ Show Heading on Each Page
a Accounts Receivab ToDate & Q, Walue I Vl
G "’
oL oS
|1z} Zoom 100% ~ | | [ Print  [F PrintAl S Fier.. % Setup.  Export
i cEi
I
MDS 2

+ I Care Flan 3

1 Physician Orders

Drefault Facility

Assessments

= .i
_ 1% Custom Reports
% Fayroll

4 |I| b Loading Report... FPage Oof 0
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The Facility Selector is where you use the magnifying glass to locate and select the facility you need if your

facility is part of an enterprise that has other facilities using the Galaxy system.

NOTE: if your facility is not a part of an enterprise using the Galaxy system, your screen will automatically

load (see next screen).

Default Facility — select your facility by using the magnifying glass.

NOTE: Some facility names will default here automatically; this is used when companies are part of an

enterprise and have more than one facility using the Galaxy software.
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Period
From Date — enter the beginning date user wants to run the report
End Date — enter the end date the user wants to run the report
Accounts
All Accounts

One Account — select the account from the drop down box, by clicking on the magnify glass.
Range of Accounts — enter the From account and To account. You can select the accounts
from the drop down box, by clicking on the magnify glass.
Select Account — Click to select — check multiple accounts from the account list

Appearance — Show heading on each page (checked as default setting)

Account Segment
Segment — if the account number is defined in GL Segment you can filter GL account number

segments on the financial statement
Value — enter the value of the GL segment to be reported on the financial statement



To create the General Ledger Detail report, click the GENERATE button.

s Galaxy 2.5 Browser - [General Ledger <Working Trial Balance>]

] Session Community Module Window Options  Help = [|&f *
0 8 R = & 2 B
- D [AI1] "AMERICAN IDOL NURSING HOME"
Working Trial Balance Report 2 Facilty..

& Period Account Segments Appearance + Generate

g g From Date B 2010/04 Q, Segment  6d" Q Jv Show Heading on Each Page

% Accounts Receivable ToDate & 2010/05 Q, WValue -

.._

L MDS ,
- Zoom 87% v | |4 4 1 b oMl 3 34| B Piv [HPintAl F Fiker.. % Setup. b Ewport

.._

Mps 2 [Al1] "AMERICAN IDOL NURSING HOME" -
— Working Trial Balance Report =
+ | Care Plan 2 _

For Period from Apr to May, 2010
¥ Physician Orders Account#  Account Description Opening Bal Current DR Current CR Ending Bal DR Adj CR Adj End Bal

10-1010.00  Petty Cash I08.88 o.00 o.00 z08.88

o, fssessments 10102000  Cash in Bank- General o.00 Z06.05 5.853,675.88
10-1030.00  Cash in Bank-Payroll 0.oo .52l.88 (Z,700,824.71)

% Persannel 10-104000  Cash in Bank -Money Market LR 000 a0, 545,00
10-1080.00  TrustFunds Account o.oe v.o0 45, 162.00
10-211000 AR - Private Pay 000 000 000
10-212000  AR- Medicaid Resources o.oe v.o0 18, 288.50)

% Accounts Payable 10-2130.00 A/R-Part A Colnsurance .00 0.00 1288, 545.70)
10-214000  A/R-PartB Co-lnsurance o.oe v.o0 (3, 626.81) )

@ Corporate Setup 10-215000 AR -Insurance Co-Pay o.o0 o.oe oo )
10-222000  AR-Medicaid .00 0.00 £4,B51.35 )

% Calendar 10-2230.00 AR - Medicaid Part A Co-Insurance o.oo o.00 0.0 . ) ) )
10-224000 AR - Medicaid Part B Co-Insurance o.oo o.oo 341, 564,68 . ]

= ] Galaxy Reporter 10-233000 AR -Medicare A 0.oe 000 B8, 856.16 .

J 10-234000 AR-Medicare B o.oe v.o0 1,268.18

73 om Reports 10-245000 A/R- United Health Care 0.00 0.00 11,724.84

ﬁ 10-2465.00 AR -Blue Cross/Blue Shield o.oo o.oe 176881

% Payroll 10-2500.00  Mursing Station Supplies Inventory o.oo .oo 2,615.88

10-2570.00 AR-Misc. o.00 o.o0 LRL
10-3010.00  Dietary Supplies Inventory o.oe v.o0 478268
10-302000  Medical Supplies Inventory o.00 o.oo 5.882.78
10-3030.00  Houskeeping Supplies 0.00 v.oe §78.12 ) ) )
110304000 Maintenance Supplies Inventory 0.00 £.00 1,528 88 . . -
4 L 2
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The report will list each account for the requested “as of date”. The report will show the following details:

Account # — account number from Chart of Accounts

Account Description — account number description

Opening Bal — shows the balance of the account before the date in the From field
Current DR — shows the debit transaction amount posted during the current period
Current CR — shows the credit transaction amount posted during the current period
Ending Bal — the accounts beginning balance, plus/minus any debit/credit transactions
DR Adj — shows the debit adjusting entries posted during the current period

CR Adj — shows the credit adjusting entries posted during the current period

End Balance — shows the accounts ending balance plus/minus adjusting debit/credit entries



Users can click on a specific account and get a drill down on that specific account to show additional  details.

.= Galaxy 2.5 Browser - [General Ledger <General Ledger Detail Report>]
IJ Session Community Module Window Options

QB e R malm o2& @

Help

El " [AI1] "AMERICAN IDOL NURSING HOME"
% . 1 . = pri "
Ouick Menu Zoom 8E: | 4 4 [ ] | E i) | 2] Print Print All \ Setup.. _b Export
-
6 - —
g ) [AI1] "TAMERICAN IDOL NURSING HOME"
Accounts Receivable =
General Ledger Detail
5 s For Period from Apr to May, 2010
(s One account: 10-1030.00
MDS 3 Account# Description Date Source Trans.Descr. Item Descr. DR Amt. CR Amt. Balance
— 10-1030.00 Cash in Bank - Payroll
+/ | Care Plan 2 2010/04 Beginning Balance: -2,695,013.17
04/05/2010 FR Pericd 201004 Cash in Bank - Paroll 0.00 6,824.25
Physician Crders 04/05/2010 PR Ferod 201004 Cash in Bank - Parcl| 1,302.71 0.00
Period Change: 1,302.71 6,824.25 -5,621.54
Assessments Ending Balance: -2,700,634.71 | _
% Personnel
Total Ending Balance: -2,700,534.71
% Accounts Payable
@ Corporate Setup
% Calendar
==
- Galaxy Reporter
=
="
| Custom Reports E
=
% Fayroll
< | [ +
Prewview Page 1 of 1
: e | GHV GHV Klingler, Kelly [MGR]




The system will highlight the specific account the user selected from the actual Posting Report of the ~ batch
this transaction was processed.

s~ Galaxy 2.5 Browser - [G_eneral Ledger <Batch Print>]

“EJ Session Community Module Window Options  Help
QB0 R (= & 2

El b [AI1] "AMERICAN IDOL NURSING HOME"
Zoom 100% - | 14 4 1 [y | E]| éﬁ| [ Print [ Print &0 R Setup. Ly Ewport

Quick Menu

-
g Acoounts Recsivable Posting Report
Gl Posting Date: 03/18/2010
I!TE MDS
e Batch No: 1000146 Created On:  4/52010
g M0 2 Description: Payroll Batch #1000019
+ | CareFlan3 # Account Description Credit Trans.Date
Physician Orders 1 Perod 2010/03 h\lt;l'{dEMERlCAN IDOL NURSING 313112010
ments 1 [20-4010.00] Wages Payable Wages Payable 7,968.00
2 [51-1020.00] Licensed Practical Licensed Practical Murses Cert 1,256.00
. | Murses Cert
rEanne 3 [B1-103000] RegisteredNurses  Registered Nurses Cert 5,344.00
Cert
General Ledger 4 [51-5010.00] Cerified Nyrsing Cerified Myrsing Aides Non-Cert 1,368.00
g Aides Nan-Cert
% Accounts Payable Transaction totals 7,968.00 7,968.00 |
2 Period 2010/04 [Al1] AMERICAN IDOL NURSING 4/5/2010
@ Corporate Setup HOME
1 [10-1030.00] Cash in Bank - Cashin Bank- Paroll 6,824 25
% Calendsar F’a].rroll
2 [20-3010.00] 941 Tax Payable 941 Tax Payable 16,751.70
T2 oty Reporter 3 [20-3020.00] State Witholding Tax State Witholding Tax Payable 469.46
= Payable
_—_ | Custom Reports 4 Péig—b?ig%.ﬂm City Witholding City Witholding Payable 12209
- 5 [20-3040.00] Federal Federal Unemployment Tax Payable 159.36
% Fayroll Unemployment Tax Payable
G [20-3050.00] State Unemployment  State Unemployment Tax Payable 159.36
Tax Payable
7 [20-4010.00] Wages Payable Wages Payable 7.868.00
8 [51-2520.00] Mursing Hab Payroll  Mursing Hab Payroll Taxes Cert 16,254.72
Taxes Cert
9 [51-2530.00] Mursing Hab Benefits Mursing Hab Benefits Cert 26350 2
Prewview FPage 1 of 1
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The Cash Flow Report will summarize AR, AP and PY batches and display the net cash flowed into (or out of)
the selected Bank accounts as well as any opening balances and closing balances and funds available.

You may also include the Petty Cash account if it is not created as a Bank account. This report will include
any transactions in batches or journals, which have been updated or posted to the ledger.

s Galaxy 2.5 Browser - [General Ledger <Cash How Statement>]
ﬁ Session Community Module Window Options  Help

©Q &R = & P EA
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sick Menu Cash Flow Statement + Generate
— Faor Period
&g"m For Period Ending B 2011/04 @, HNoofMarths 1
% Accounts Receivab Facility
Grgiet! Include All Facilities -
oL Mos
|ris]
.._
I DS 2
— Account Segments

Care Plan 3
: o [
' Fhysician Orders Value -

=, Assessments Report Type
% Feport Type B 0 Detailed @ Surmmary
Personnel
Appearance

General Ledger

v Show Heading on Each Page

Arcounts Payable

Corporate Setup

HEH

Calendar

|
- Galaxy Reporter
=) a

i
Custom Reports

|
=
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Report Options

For Period Ending — will always default to current year/period
No of Months — number of month’s data to be shown on statement (1 month will show current period)
Include — facilities to be included on statement

Single Facility — individual facility on statement
Facility Group — select facility group that were defined in Budget List
All - include all facilities on statement (Consolidated reporting)

Segment — if the account number is defined in GL Segment you can filter GL account number segments
on the financial statement

Value — enter the value of the GL segment to be reported on the financial statement



Report Type — account information in summarized or detailed format

Detailed
Summary

Show Heading on Each page — if you want the heading to print on each page of the financial
statement

To create the Income financial statement, click the GENERATE button.

Detailed format of Cash Flow Statement

a- Galaxy 2.5 Browser - [General Ledger <Cash How Statement>]

] Session Community Module Window Options  Help = [|&f *
Ame 8 R El e 2 e
[AI1] "AMERICAN IDOL NURSING HOME"
[ | | EEN: ) | [ Priet Frint &l \ Setup.. _b Export | <= Back to Dptions
[Al1] "AMERICAN IDOL NURSING HOME"
g AT Cash Flow Statement
% Accounts Receivab For the 1 month(s) ended May 31, 2010
MDS Description Current Period Year to Date
MDS 2 Cash flows from operating activities
(e Met Income (10,606.92) 626,439.86
: Cs Accounts Receivable
- A/R. - Private Pay 0.00 125.00
AR - Medicaid Resources 0.00 0.00
A/R - Part A Co-Insurance 0.00 5,456.75
A/R - Part B Co-Insurance 0.00 {32.31)
AR - Insurance Co-Pay 0.00 0.00
AR - Medicaid 0.00 (7,384.20)
A/R - Medicaid Part B Co-Insurance 0.00 (16,579.56)
AR - Medicare A 0.00 (21,277.55)
AR - Medicare B 0.00 324.47
AR - United Health Care 0.00 {467.25)
A/R. - Blue Cross/Blue Shield 0.00 10,197.53
Prepaid Expenses
Pre-Paid Expenses 0.00 875.00
| Accounts Payable
g Cel Repon Accounts Payable - Trade 0.00 (L66.00)
[ — Reports Accrued Expenses
= State Witholding Tax Payable 0.00 391.57
% Fayral City Witholding Payable 0.00 122.08
Federal Unemployment Tax Payable 0.00 132.16
State Unemployment Tax Payable 0.00 132.16
941 Tax Payable 0.00 13,977.30
Wages Payable 10,400.87 10,400.87
MNotes Payable Current
<[ m ] Preview Page 1 of 1 [
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The Detailed report will reflect the individual account details within the total account for Current Period and
Year to Date. The report will also report Cash Balance at Beginning of Period and Cash Balance at End of

Period



Users can click on a specific account and get a drill down on that specific account to show additional

s Galaxy 2.5 Browser - [General Ledger <General Ledger Detail Report>]

] Session Community Module

Window Options  Help

|I_IIE|II

Qe &R @ [=

P& R

Quick Menu

g T
% Accounts Receivab

I DS

|Hos]
G 2.0
=L MDS 3

+ | Care Plan 2

Physician Orders

Assessments

% Perscnnel

% Accounts Payable
@ Corporate Setup

% Calendar

__- .IJ Galaxy Reporter
=

B
| .J Custom Reports
=

% Fayroll

] [ |
Idle

Zoom 7% v | 14 4 1

[AI1] "AMERICAN IDOL NURSING HOME"

[ | | EE]| Q‘a| [ Print [ Print &0 % Setup.. ;bExport

[AI1] "AMERICAN IDOL NURSING HOME"
General Ledger Detail

For May, 2010
One account: 20-4010.00

|
ElES

Account# Description Date Source Trans. Descr. Item Descr. DR Amt. CR Amt. Balance
20401000 Wages Payable
2010/05 Beginning Balan ce: 0.00
052312010 PR Period 2010/05 ‘Wages Payable 0.00 1040087
Period Change: 0.00 1040087 -10,400.87
Ending Balance: 1040087
Total Ending Balance: 1040087

m

< [

n

Presiew

Page 1 of 1

| GHV

GHV

Klingler, Kelly [MGR]

details.



The system will highlight the specific account the user selected from the actual Posting Report of the ~ batch

this transaction was processed.

s Galaxy 2.5 Browser - [General Ledger <Batch Print>]

] Session Community Module Window Options  Help E@Iz‘
TE Q8 R = g %]
[AI1] "AMER. IDOL NURSING HOME"
Zoom 100% - | 14 4 1 [ | Q 33 | 2 Frint Frint Al \ Setup.. _b E=part
ﬁ ADT Posting Report
a Accounts Recivab Posting Date: 05/24/2010
G Batch No: 1000148 Created On:  6/42010
2 Description: Payrall Batch #1000035
& priy
I:TE MpS 2 # Account Description Debit Credit Trans.Date
: I Care Plan 3 1 Period 2010/05 [Al1] AMERICAN IDOL NURSING 51312010
HOME
i Fhysician Orders 1 [20-4010.00] Wages Payable Wages Payable 10,400.87
2 [51-1020.00] Licensed Practical Licensed Practical Murses Cert 1,437.00
Murses Cert
Assessments
3 [B1-1030.00] Registered Nurses Registered Nurses Cert 7,863.87
Ce
% Personnel 4 [51-5010.00] Cerified Nyrsing Cerified Myrsing Aides Non-Cert 1,100.00
Aides Mon-Cert
General Ledger Transaction totals 10,400.87 10,400.87
= 2 Period 2010/06 [Al1] AMERICAN IDOL NURSING G/4/2010
% Accounts Payable HOME
1 [10-1030.00] Cash in Bank - Cashin Bank- Paroll §,825.57
@ Corporate Setup Payrall
2 [20-3010.00] 941 Tax Payable 941 Tax Payable 2728.28
% Calendar 3 [20-3020.00] State Witholding Tax  State Witholding Tax Payable 862,68
Payable
___ ] Galexy Reporter 4 [20-3030.00] City Witholding City Witholding Payable 191.14
= Payable
| 5 [20-3040.00] Federal Federal Unemployment Tax Payable 8117
—_'rlj Custom Reports Unemployment Tax Payable
i} [20-3050.00] State Unemployment State Unemployment Tax Payable 20173
% Payroll Tax Payable
7 [20-3060.00] Workers Comp. Workers Comp. Payable 8.32
Payable
8 [20-4010.00] Wages Payable Wages Payable 10,400.87
9 [20-4110.00] Health Insurance Health Insurance Payable 1,535.00
Payable
10 [20-4120.00] United Way Payable United Way Payable 31435
4 L1 b Preview Page 1 of 1 [
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Summary format of Cash Flow Statement

s Galaxy 2.5 Browser - [General Ledger <Cash How Statement>]

coounts Receivable

Idle

ﬁ Session Community Module Window Options  Help

=[5 %

Cash flows from operating activities

Cash Balance at End of Period

20 MNet Income 0.00 {177,198. 66)
mos Inventory 0.00 (160.30)
G Prepaid Expenses 0.00 (14.00)

I
oS 2 Accounts Payable 0.00 865,61
= Accrued Expenses 0.00 76,438.19
+ | Care Plan 2 . ; .
Net Cash provided by (used in) operations 0.00 (100,069.16)
Physician Orders
Cash flows from investing activities
Assessments Proceeds From:
User For:
;CIE;L Personnel Property And Equipment 0.00 (741.00)
Intangible (5.00) (5. 00)
[ General Ledger Net cash provided by (used in) investing (5.00) (746.00)
% Accounts Payable
Cash Flows from financing activities
@ Corporate Setup Proceeds From:
Equity Other 0.00 429.00
% Calendar User For:

o Equity Other 0.00 (858.00)
= Galaxy Reporter Net cash provided by (used in) financing 0.00 (429.00)

W
= Eustom Reparts Net increase (decrease) in cash (5.00) (101,244.16)
% Fayroll .

Cash Balance at Beg of Period 3,210,976.88 3,312,216.04

3,210,971.88
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Klingler, Kelly [MGR]

The Summary report will reflect the total accounts for Current Period and Year to Date. The report will also

report Cash Balance at Beginning of Period and Cash Balance at End of Period.

There is no drill down option on the Summary report.



Double click on the Additional Reports option on the Reports screen.
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Physician Orders
Assessments
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|
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Looking at Additional Reports, you can see it has listed 6 different report options. You can access any report
by double clicking on the icon.

e List of Metrics

e Distributions Report
e Chart of Accounts

e Budget List Print

e List of All Batches

e GL Log View — this option is not be available to Galaxy users



List of Metrics — list of GL Metrics

s Galaxy 2.5 Browser - [General Ledger <List of Metrics>] =
IJ Session Community Module Window Options  Help ==

QAT &R EIEE Y. .
b |

Zoom 100% + | 14 4 1 b B & Orit [DPival @ it N Sewp. [ Expor

ADT
Accounts Receivable List of GL Metrics
] "Mos Name Abbrev. Section Insurer Day Type Fin.Class Cerfied Cur. Use

=k All Days All T
Assisted Days ALF T
Care Flan 2 In-House Cert INH Cert T
: In-House Days In-House T
Frysisian Ordss In-House Mon-Cert INH NOMN T
Assessments Insurance Cert INS CERT T
Insurance Days INS T
;?D:;Ii Fersonnel Insurance Mon-Cert INS NON T
Medicaid Cert MCD CERT T
General Ledger Medicaid Days MCD T
Medicaid Non-Cert MCD NON T
% #Accounts Payatle Medicare Days MCR T
Private Cert PVT CERT T
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The system will list all the GL Metrics that are set up for Per Patient Day reporting and if they are currently

being used in the system.

Users can print a list of the GL Metrics or Export the file by clicking on the Export option. The system will
show a list of standard export options.
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Distributions report — list of distributions
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The system will list all the distributions that are set up in Distribution Master and if they are currently

being used in the system.

Users can print a list of the Distribution Master or Export the file by clicking on the Export option. The system
will show a list of standard export options.
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Text file
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Chart of Accounts — list all accounts in the Chart of Account master
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The system will list all the accounts that are set up in Chart of Accounts Master, along with the type of account,

applications used in and if they are currently being used in the system.

Users can print a list of the Chart of Accounts or Export the file by clicking on the Export option. The system
will show a list of standard export options.
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Budget List Print — list all budget names
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The system will list all the budget names that are set up in Budge List file, along with the description of budget,

what facility budget list is assigned, and if they are currently being used in the system.

Users can print a list of the Budget List or Export the file by clicking on the Export option. The system will
show a list of standard export options.
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PDF file
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List of ALL batches — will list all batches (unposted & posted) created in the Galaxy system

s Galaxy 2.5 Browser - [General Ledger <List of All Batches>]
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I:?E mos 1000001 01/01/2007 Beginning Balance 06/04/2008
) 1000002 06/05/2008 Reverse of Beginning Balance 06/05/2008
MDs 2 1000004 01/31/2007  Accounts Receivable Summary Entry 2007/01 01/31/2007
: Care Flan 3 1000005 02/28/2007 Accounts Receivable Summary Entry 2007/02 02/28/2007
1000006 01/31/2007 Accounts Receivable Summary Entry 2007/01 01/31/2007
Physician Orders 1000007 02/28/2007  Accounts Receivable Summary Entry 2007/02 02/28/2007
1000008 03/31/2007 Accounts Receivable Summary Entry 2007/03 03/31/2007
Assessments 1000009 04/30/2007 Accounts Receivable Summary Entry 2007/04 04/30/2007
1000010 03/31/2007 Accounts Receivable Summary Entry 2007/03 03/3172007
Personnel 1000011 04/30/2007 Accounts Receivable Summary Entry 2007/04 04/30/2007
1000012 05/31/2007 Accounts Receivable Summary Entry 2007/05 05/31/2007
N General Ledger 1000013 06/30/2007  Accounts Receivable Summary Entry 2007/06 06/30/2007
% Accounts Payable 1000014 05/31/2007 Accounts Receivable Summary Entry 2007/05 05/31/2007
1000015 07/31/2007 Accounts Receivable Summary Entry 2007/07 07/31/2007
@ Corporate Setup 1000016 06/30/2007 Accounts Receivable Summary Entry 2007/06 06/30/2007
1000017 12/17/2008 JAM 07 ENTRIES 01/31/2007
% Calendar 1000018 1201772008 BEG. BALANCES 01/02/2007
M 1000019 01/01/2007 STAR STRUCK BEG BAL 01/02/2007
= Galaxy Reporter 1000020 01/31/2007 JAM 07 STAR STRUCK ENTRIES 01/31/2007
al 1000021 08/31/2007 Accounts Receivable Summary Entry 2007/08 08/31/2007
L Cuotom Repors 1000022 09/30/2007  Accounts Receivable Summary Entry 2007/09 09/30/2007
% Payrol 1000024 10/31/2007 Accounts Receivable Summary Entry 2007/10 10/31/2007
1000026 11/30/2007 Accounts Receivable Summary Entry 2007/11 11/30/2007
1000027 073172007 Accounts Receivable Summary Entry 2007/07 07/3172007
1000028 12/31/2007 Accounts Receivable Summary Entry 2007/12 12/31/2007
1000029 08/31/2007 Accounts Receivable Summary Entry 2007/08 08/31/2007
1000030 01/31/2008 Accounts Receivable Summary Entry 2008/01 01/31/2008
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The system will list all batches entered in the system, both posted and unposted batches. The report will show
the batch number, date batch was created, batch description and posting date, if the batch was posted. The user
may select an unposted batch and post the batch right from this report.
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J= Physician Orders 1000427 04/30/2007 [10-1020.00] Cash in Bank - General; 04/30/2007 04/30/2007
1000428 04/30/2007 [10-1020.00] Cash in Bank - General; 04/30/2007 04/30/2007
p e 1000429 11/30/2009  A/P Summary Entry for START, 2009/11 11/30/2009
[ p— 1000430 01/0722011  cvb 01/07/2011
1000431 01/07/2011 Reverse of cvb 01/07/2011
General Ledger 1000432 01/31/2011 DEPRECIATION 01/07/2011
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1000451 02/28/2011 DEPRECIATION 02-2011
1000452 03/31720M DEPRECIATION 03-2011
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1000465 04/30/2012 DEPRECIATION 04-2012 -
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The system will underline the selected batch the user would like to post immediately from this screen. The
system will display the transactions within the selected batch on a Pre-Posting report.
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Click the v Post button to post the check transaction(s).

After the user reviewed the Pre-Posting Report and confirmed all the information is correct, the user will check

the (’Post button to post the transactions. If there is a problem on the Pre-Posting Report, the user will select

X Cancel and go back into the transactions and make the appropriate change(s) to the transaction(s) requiring

corrections. After all corrections have been made the user will repeat the posting process.

If there are transactions outside of the current period, the system will prompt the user with a warning message

stating “The transaction is outside of the current period. Post anyway? Yes/No.
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After the transaction(s) has been posted successfully, the system will display a message stating, “The
transaction(s) has been posted successfully.” The information on the Posting report is the same information as

on the Pre-Posting report.



Double click on the List of GL Reports option on the Reports screen.
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This option is where you can specify and create custom GL report to gather information that is currently not

available on any on the reports list in the Galaxy system. Contact Galaxy to get actual help with creating your
custom reports.



